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Tender Notice

	Ministry of Religious Affairs and Interfaith Harmony invites sealed bids from well reputed firms/suppliers based at (Islamabad only) registered with Sales Tax Departments and are on Active Taxpayers list (ATL) of FBR, having their own office/shop: -
· Supply of Stationary & Miscellaneous items to the Ministry (during the financial year 2025-26). List of items is available on the websites of PPRA and Ministry.
2.		Single stage-two envelops procedure shall apply. Sealed bids along with earnest money/bid security Rs.288,000/- (The amount is 1% of allocated budget of the Ministry) in the shape of Pay order/ Bank draft in favor of Section Officer (General) (RA&IH) must reach the undersigned till 1100 am on or before 12th August, 2025. Bids will be opened on the same day at 11:30 am in the presence of bidders (who may like to be present). Tenders without earnest money will not be entertained.
3.		The Bids will be received only from those firms/workshops who are registered with PPRA for procurement on EPADS for Tendering through their Email addresses which were provided by them to PPRA at the time of their registration. 
4. 		The interested bidders are requested to submit their Bids/ proposals online through EPADS at https://eprocure.gov.pk before opening date and Original Bids/ proposals must be submitted at the Office of the undersigned (1st floor Kohsar Block Pak Secretariat). The Bids will be opened publicly on the same day at 11:30 Hours in the presence of Bidder’s representatives.
5.		The Ministry reserves the right to accept or reject all the tenders; however, reason will be intimated to the bidder on written request. 
Note:-		Please quote rates only original Toners (first copy toners, refill and “b” quality toners are not acceptable).

(Aijaz Ahmed Memon)
Section Office (General)
Ph:051-9208411
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GOVERNMENT OF PAKISTAN
MINISTRY OF RELIGIOUS AFFAIRS
AND INTERFAITH HARMONY


BIDDING DOCUMENTS

For

PURCHASE OF STATIONARY COMPUTER STATIONARY AND MISCELLANEOUS ITEMS FOR THE MINISTRY DURING FINANCIAL YEAR 2025-26


	Last date for submission of bid 	     12-08-2025 at 1100 AM
	Opening of Tender on                     12-08-2025 at 1130 AM
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     General Terms &C Conditions: -

	1.
	The firm should be registered with Income Tax and Sales Tax Departments (Registration Numbers should be clearly mentioned and valid documentary evidence be attached) and should have vender number and IBAN No from AGPR. 

	2
	The firm should have a minimum (05) years’ experience in supply of items.

	3
	Bid/Offer should accompany a pay order of Rs.288,000/- (Rupees two hundred eighty eight thousand only) as earnest money from a scheduled bank failing which the bid will be rejected. Cheques will not be accepted. The earnest money of the unsuccessful bidders/parties will be refund after finalization of tender. Whereas, the earnest money of the successful firms will be converted as Security deposit and will be retained till 30.06.2026.

	4
	Tender committee will open the tender on 12-08-2025 at 11.30 am in the presence of the bidders or their representatives, who my like to be present. 

	5
	The bid validity period shall be effective from date of awarding to 30.06.2026 or till finalization of next tender.

	6
	The procedure of bids will be single stage – two envelopes as per Rule 36(b) of PPRA Rules, 2004

	7
	During the currency of the contract, the supplier will be bound to deliver the items of the approved quality at Ministry of Religious Affairs and Interfaith Harmony (Khosar Block 1st floor, Pak Secretariat) and (Interfaith Harmony 8th Floor, Green Tower) Islamabad

	8
	The firms are required to quote for a minimum of 80% of the listed items otherwise the bid shall not be considered.

	9
	Conditional bidding will not be accepted.

	10
	Payment of the bills will be subject to the deduction of all government taxes/levies.

	11
	Bids would be evaluated based on evaluation criteria and most advantages bidder would be awarded tender accordingly.

	12
	An original and latest undertaking on judicial paper that firm is not blacklisted by any Government, Semi Government or Autonomous body.

	13
	Each Page of financial proposal is required to be signed and stamped by the vendor/firm concerned. Failing which bid will not be accepted.

	14
	If any firm intends to withdraw from competition, can intimate in writing before accepting of offer letter. 

	15
	The Ministry reserves the right to accept or reject any or all the tender’s accordance with PPRA Rules, 2004. The reason of which will be intimated on request of the bidder.

	16
	If during the currency period, it is found that sub-standard items or in-genuine toners/cartridges are supplied, the contract will be cancelled, and the Security Deposit will be forfeited. Online verification/Physical verification of the Toners will be sought from relevant website/dealers, failing which toner will not be accepted.

	17
	Rates will be quoted including all applicable taxes.





Section Officer (General)
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Bid Data Sheet

The following specific data for the goods to be procured shall complement, supplement, or amend the provisions in the Instructions to Bidders (ITB): Section I.  Whenever there is a conflict, the provisions herein shall prevail over those in ITB.

	1. Introduction

	ITB 1.1
	Name of Office
	Ministry of Religious Affairs and Interfaith Harmony, Islamabad

	ITB 1.1
	Name of Contract & IFB No.
	Purchase of Stationary and Miscellaneous items for the Ministry during the financial year 2025-26   No. F 4 (3)/2023-24/General   

	ITB 3.1
	Name of Purchaser
	Ministry of Religious Affairs and Interfaith Harmony, Islamabad

	ITB 3.1
	Purchaser’s Address
	First Floor Kohsar Block New Secretariat, Islamabad and (Green Tower 8th Floor)



	B. The Bidding Document

	ITB 7.1
	Language of the Bid
	English



	C. Preparation of Bids

	ITB 10.2
	The price quoted shall be
	DDP in Pak Rupees i.e. inclusive of all applicable taxes & transportation charges.

	ITB 10.5
	The price shall be
	Fixed and must include the Income & General Sales Taxes (GST) and other taxes and duties, where applicable as per law. If there is no mention of taxes, the offered / quoted price(s) will be considered as inclusive of all prevailing taxes / duties.

	ITB 12.2 (a)
	Qualification requirements.

	1. The bidder must submit National Tax No. Sales Tax No. Certificates & Income Tax clearance certificate on the last Income Tax returns.
1.  An affidavit on legal stamp paper not below of Rs.100/- to the effect that bidder as not been blacklisted by any of the Federal/Provincial Government Organization.
1. The bidder must have proper Business Location (Shop/Outlet) and landline telephone facility.
1. Samples of quoted items. 

	ITB 13.1
	Amount of bid security

	Rs.288,000/- The amount is 1% of total budget of the Ministry. The bid security will be returned to the unsuccessful bidders immediately after finalization of tender and in case of successful bidder (s), it will be converted into Security Deposit will be retained till completion of the Contract.

	ITB 13.3
	Form of Bid Security
	1. The tenders found deficient of the amount as bid security compared to total bid price will not be considered. 
1. No personal cheques will be acceptable at any cost. 
1. The previous bid security will not be considered or carried forward. 
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	ITB 14.1
	Bid validity period.

	Bid should remain valid for the current financial year i.e. 2025-26 (from the date of awarding of tender to   30.6.2026). However, PMO can extend the rates validity period till finalization of next tender.

	ITB 15.1
	Number of copies.
	One original 



	D. Submission of Bids

	ITB 17.1 
	Address for bid submission.
	Section Officer (General), Ministry of Religious Affairs and Interfaith Harmony, (Khosar Block 1st floor, Pak Secretariat), Islamabad PH; No.9208411

	ITB 17.1
	Deadline for bid submission.
	   12.08.2025, at 1100 hours 




	 E. Opening and Evaluation of Bids

	ITB 20.1
	Time, date, and place for bid opening.

	  12.08.2025  at 1130 hours 
Ministry of Religious Affairs and Interfaith Harmony, (Khosar Block 1st floor, Pak Secretariat), Islamabad PH; No.9208411

	ITB 23.2
	Criteria for bid evaluation.

	1. Delivered Duty Paid (inclusive of all applicable taxes & transportation charges) Price Only.

1. The tenderer must quote only one rate for each item as per tender specification. No alternate model or separate accessories will be accepted. 

1. Only well-known genuine brands available in the market will be accepted.

1. Toners/cartridges (original manufacturer or their authorized dealers will be considered dealership certificate must be attached
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	GOVERNMENT OF PAKISTAN
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& INTERFAITH HARMONY
*****



INVITATION FOR BIDS

(Procurement of Stationary and Miscellaneous items-2025-26) 

Bidder Evaluation Criteria
	Sr.
	Bidding Documents
	Weightage


	1
	Technical
a) Experience 
b) Bank Statement of last three months
c) Office / Shop / Outlet  
d) Landline Telephone Facility
	40

	2
	Financial

	60

	3
	Mandatory Requirements
a) Registration with Income Tax/Sales Tax Department
b) ATL Certificate
c) NTN No.
d) Sales Tax No.
e) Income Tax Clearance Certificate
f) Affidavit (Non Blacklisted)
g) Bids Security 1%
h) Vendor-Supplier Contract

	Mandatory

	Total
	100
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